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1. OOmmue nmos10KeHUsA

1.1. Otnen 6ubaMOTEUHO-OMOIMOrpaduyeckoro oociykuBanus npu UHcTtutyTe

SKOHOMUKH W MEXKIYHApOJHBIX OTHouieHuil (mamee — MMOMO) (OBBO @b

NHUOH PAH, nanee - Otaen) gBisieTcsi OAHUM U3 CTPYKTYPHBIX HOJpa3eIeHUM

Otaenenus OoubIMoTeuHo-0uOIMOrpad uYECKOro o0CIy)KUBaHUS npu

yupexxaenusix ~PAH ~ ®yngamenranbHoit  6mbmmoreku  MHUOH — PAH,

obecrieunBaOIMM OUOIMOTEYHOE W HAyYHO-MH(DOPMAIIMOHHOE O0OCITyKHUBaHUE
yuTaTeIed, HayYHO-UCCIEA0BaTENbCKYI0 neareibHocTh UMOMO PAH, ydeHbix
u3 npyrux uHCTUTYTOB PAH 11 By30B PO.

1.2. B cBoeii gearenbHoctd OTAET PYKOBOJICTBYETCS:

- IEHCTBYIOIMMH 3aKOHOIaTEIbHBIMHU AKTaMU;

- IOCTAHOBJIICHUAMH U pacniopsbkeHusmu Ipasurensctea PO;

- IOCTAHOBJIEHUSAMH U pacniopsbkenusmu [Ipesnanyma PAH;

- MIOCTAHOBJICHUSIMU U PACHOPSKEHUSIMU MHUHHUCTEPCTBA HAYKH U BBICLIETO
obOpazoBanus PO;

- IpuKa3zamu 1 pacnopspkenusamu aupexkunn MTHUOH PAH;

- IpUKa3amMu U pacnopspkeHussmMu aupekunn UMOMO PAH;

- TpaBWJaMHU BHYTpPEeHHEro TpyaoBoro pacnopsaka MMOMO PAH u @b

NHWOH PAH;

- IpaBWJIaMU NOJIb30BaHus (POHIaMU OTJIENA;
- HacrosAwuMm [lonoxenunem.

1.3. Pabora Ortgena omnpenensercs 3aJdadyaMd W HaMpaBJICHUSMU Pa3BUTHUSA
COI[MAJIbHBIX W TYMaHHUTAPHBIX HAYK, IJJAHAMM W TEMATUKOM Hay4YHBIX
uccnenoBannii UMOMO PAH.

2. 3apayu u pynkumu Otaena.

2.1. OcnoBHbIME 3anauamu OTaena sSBISIOTCSA:

- KOMIUIEKTOBaHHE (OoHAA OTHAeNla OTEYECTBEHHONM W HHOCTPAHHOMU
nuTepatypoi o npoduao UMOMO PAH;

- KaTaJoru3anus nocTynarouiei JInrepaTyphl;

- OpraHM3aiusi U BeJIeHUEe MPEJMETHOro Karajora, pa3paboTka crocoOoB M

MeTO0J10B Hanbosee 73 (HEeKTUBHOTO €ro UCIOIb30BAHUS;

- IpeAMETHO-TeMaTru4yeckas 00padoTka HH(GOPMAIIMOHHBIX MATEPUAJIOB IS

OTpPa)XEHUS UX B CIIPABOYHOM alIapare;

- paloHalIbHAasE OpraHu3alus KHWKHOTO (GOHAa;

- obecrieyeHre XpaHeHUs: KHKHOTO (poH/a;

-opranu3zanus 3¢ (HEeKTUBHOTO UCTIOIB30BaHUS KHUKHOTO (HOH/A;

- CO3/IaHH€ M BEJCHUE CIIPAaBOYHO-IIOMCKOBOTO almapaTra, OTpa)karollero

OpraHu3alyIo U paccTaHOBKY (honaa OTnaena;

- HM3Y4YEHHUE HCIOJIb30BAaHUS KHIKHOTO (DOHJA C LIENbI0 MOBBIIIEHUS €ro

3 PeKTUBHOCTH;

- OnepaTUBHOE OOCITYKMBAHHUE YUTATENIEH JIMTEpaTypoil;
-  u3ydyeHHe UHOOPMAIIMOHHBIX MOTPEOHOCTEH HWHIUBUIYAIbHBIX U

KOJUIEKTUBHBIX MOTpeOuTeNeil nHpOopMaIny;



- MHPOPMHpPOBAHUE 4YHUTATENE O conaepkaHuu (OHAOB OHOIMOTEKH,
CIPABOYHO-UH(POPMALIMOHHON CcTy>)k0€, CTPYKType W MpaBWIAX M[OJIb30BAHUS
OMOJIMOTEKOI;

- IPOBEJICHUE HAYYHO-METOUYECKON padOThI;

- pexnama uznanuii MHMOH PAH.

2.2. ®yukiuu Otnena. Coaepkanue pabOTHI:

- KOMIUIEKTOBaHHE Hay4yHbIX ()OHJOB OTHEJa Yepe3 BBICTABKY TEKYIIHUX
NOCTYIUIEHUI B CEKTOpa KOMIUIEKTOBaHHUS OTE€YECTBEHHOHN smreparypsl Otaena
KOMITIEKTOBaHUs Hay4dHbIX (oHA0B (nanee — OKH®) ®b MHNUOH PAH u - npu
(buHaAHCUPOBAaHUM - MHOCTPAHHOM JIUTEPATypoOil uepe3 CeKTopa KOMILJICKTOBAHHUS
uHoctpanHou nurepatypsl OKH® ®b MHUOH PAH win HenocpencTBEHHO
yepes nocpeannueckue Gpupmsl B PO;

- pa3paboTKa W CcUCTEMaTH4ecKas peAakuus MNpopuias KOMIUIEKTOBAHUS
Otaena ¥ TEeMAaTHMYECKOro IUIAHA KOMIUIEKTOBAaHUS HAay4HOro (oHAa OTAeNa B
COOTBETCTBHH C IJIaHaMU Hay4yHo pabotel UMOMO PAH;

- IepBUYHasi 00pabOTKa M yYeT BHOBb MOCTYIUBILIEH JTUTEPATYPHIL;

- M(}pOBKAa BHOBb MOCTYIUBILEH JIUTEPATYPHI;

- WHIUBUIYAJIbHBIH M KOJMYECTBEHHBIM Yy4yeT (OHIIOB: WHBEHTApU3AIIUS
KHIDKHBIX (DOHJIOB M BEJICHUE MHBEHTAPHBIX KHUT OT/IENa, a TAK)KE BEJICHUE KHUTU
JBIDKCHUS (DOHJIOB;

- BEJCHHE U pEAAKTUPOBAHUE CIY>KEOHBIX PETUCTPALMOHHBIX KapTOTEK,
KApTOTEK 3aKa30B U KAPTOTEK MOCTYIUICHU;

- TpPOBEJIEHUME MOJANUCKM HA  OTEYECTBEHHbIE M  HMHOCTPAaHHBIE
NEPUOINYECKNE U3/IaHNUS;

- IpeaMeTh3anus U Kiaccu(UKanus JUMTepaTyphl, HocTynaromeid B (GoHz
Otnena;

- OpraHu3zaius 1 BeJieHue anpaBUTHOTO U IPEAMETHOTO KaTajioroB Otnena;

- peJaKkTUpPOBaHUE MPEIMETHOTO KATaJora;

- BBIIOJHEHUE CIPAaBOK M KOHCYJbTHPOBAHHWE MO HCHOJIb30BAHUIO
an(paBUTHOTO U MPEIMETHOTO KAaTaJIOTOB;

- TOpUEM, YYE€T U paClpeleieHUEe BHOBb MOCTYIMAIOUIEH HAa XpaHEHUE
JUTEPaATypBbL;

- y4eT BbIOBIBAIOLICH JIUTEPATYPHI;

- IPOBEPKA MPaBUIBHOCTH PACCTAHOBKH JIUTEPATYPBL;

- TOKyMEHTaJIbHasl MpoBepKa HaIuuus (HOHIOB;

- u3ydyeHue (OHAA C IIeNbI0 BBISBICHHUS JIAKYH M JOKOMILUICKTOBaHUS, a
TaK)Ke U3bATHUS yCcTapeBILIEH, HENPO(UIbHON U U3JIHUILIHE TyOJIeTHOU IUTEepaTyphl;

- pacCTaHOBKA BHOBb MOCTYNAIOLIEH U CAAHHOW YUTATENIIMU JINTEPATYPHI;

- obecrieyeHne (pU3NYECKOl COXPAHHOCTH HAYYHOTrO (POHJA, KOHTPOJIb 3a
CaHUTAPHO-TUTMEHUYECKUM U MPOTUBOMOKAPHBIM COCTOSIHUEM XPaHUIIUIIIA;

- CBOEBPEMEHHBIH OTOOpP M mepegaya JIUTEpaTypbl B PECTABPALMIO U
HEPEIIET;

- TPEJOCTABICHHE KHWXKHOTO (OHAA MJisi HCIONb30BAHUSA UYUTATEISIM
oTJENa;



- y4acTue€ B OpraHHU3alu TEKYIIUX U TEMATUYECKUX BBICTABOK JIMTEPATYPbI
[0 COLMAJIBHBIM M T'yMaHWTApHbBIM Haykam, kak B UMOMO PAH, tak u 3a ero
npeaenaMu;

- 3aIlNCh YHUTATEICH B YUTAIBHBIA 3271 W Ha aOOHEMEHT, O3HAKOMIJICHUE
yuTaTesiel ¢ mpaBuiIaMH MOJb30BaHMs OUOINOTEKOIH;

- 00CITy’)KMBaHNE YUTaTEIeN U aDOHEHTOB Yepe3 CUCTEMY YUTAIBHOIO 3a/1a U
aOOHEMEHT JUTepaTypoil U3 POH/IOB;

- mpueM TpeOOBaHUM Ha JINTEPATYpPy, KOHTPOJIb 3a CPOKAMH U KayeCTBOM
BBITNIOJIHEHUs TPEOOBAaHUH, YUET U aHAJIU3 OTKA30B;

- BblJIaya JIMTEPATypbl U KOHTPOJIb 32 CPOKAMHU IOJIb30BAHUS €10, €KETOTHAS
nepeperucTpanus YyuTareneil, KOHTPOJIb 32 COXPaHHOCTHIO (POHJIA;

- TMOJIydeHHE JHUTEepaTyphl uepe3 MeKOMOIMOTeUHbld a0OHEMEHT U3
LEHTPaJIbHON OMOINOTEKY;

- BbIJIaya JIUTEPATYpbl MO MEKOUOIMOTEYHOMY aOOHEMEHTY B OMOIMOTEKH
cetu @b NHNOH PAH;

- uH(OpPMUpPOBAHHE 4YHUTATENe O HOBOM JMTEpaType, MOCTyNUBLIEH B
douaelt Otnena u ®b MHUOH PAH uyepe3 BBICTaBKM HOBBIX MOCTYIUICHUH,
KaTaJjoru, KapTOTEKH;

- KOMIUIEKTOBaHUE MOACOOHBIX (DOHAOB YUTAIBHBIX 3aJI0B, 00ECIEUEHUE UX
COXPaHHOCTH;

- OpraHu3anusi TEMaTU4YECKUX BBICTABOK M BBICTABOK K HAy4YHBIM
KOH(pEpEeHLUAM, CUMIIO3UyMaM U JPYTUM HAYYHBIM MEPOIPHUSITHIM, IPOBOJIUMBIM
00CITy’KMBAaEMbIM HHCTUTYTOM;

- cogeiictBue pacnpoctpanennto uznannii MHMOH PAH;

- U3y4YeHHE HWH()OPMALMOHHBIX 3alpOCOB YHUTaTeNei, pa3zpaboTka u
peanuzanus NPEAIOKEHUM 1O TMOBBIILIEHUIO KayecTBa MH(OPMAIMOHHO-
OMOIMOTEYHOTO 00CTY)KMBAaHUS YUTATEICH;

- BEJCHHE CHPaBOYHBIX OHOMMOrpaUyecKux KapTOTEeK IO TEeMaTHKe
NMSMO PAH;

- IOATOTOBKA PETPOCHEKTUBHBIX ONONIMOrpaduIecKux n31aHui;

- IPOBEJEHUE HAy4YHO-METOAMYECKOH padoThl IO BCEM HaIpaBJICHUAM
nestenbHOCTH OTHena;

- W3y4YeHHE M BHEJPEHHE B MpakTUKy paboTbl OTaena omeiTa IpYyrux
OMOJIHNOTEK;

- COCTaBJIEHUE UHCTPYKTUBHO-METOAUYECKON TokyMeHTaunu Otaena;

- npeacrasienne @b NHMOH PAH B mMexyHapOOHBIX, BCEPOCCUICKUX U
MEXBEJOMCTBEHHBIX OpraHax, M3y4alollUX WU PEryJHpyoluUX pad0Ty HAyYHBIX
OubnuoTek. Yuactue B KOH(pEpPEHUUSAX, COBELIAHUAX, CEMHHApAX IO MPO(UITIO
nesreinrsHoct OTaena.

2.3. [InanupoBaHue U OTYETHOCT.

Otaen cocrapisieT MJIAHBI U OTYEThl O TPOM3BOJICTBEHHOW M HAy4HO-
METOJUYECKON padoTe U mpeacTaBisieT 3aBeayrouemy OtaenenneM O0M0IMoTeYHO-
oubmorpaduueckoro oocIyKuBaHus pu yuapexaenusx PAH.

3. BzaumopeiicTBHe ¢ APYTMMH MOAPA3AeJICHUAMU



OTtaen  KOOPAMHUPYIOT CBOIO pabOTy C  J€ATEIbHOCTBIO  JIPYTUX
noapasnenenuii ®b MHMOH PAH, oGecneunBaromux Hay4YHO-UHPOPMALMOHHOE
oOcy’KMBaHUE YUTATEICH:

- o BompocaM koMiuiekToBanus — ¢ OKH®;

- 110 BOIIpOCaM TOJIYY€HHUsI M OTIPaBKU jJuTepaTypbl o MBA — ¢ Otaenom
OoubMoTeuHo-uHOopMaMoHHOTo o0cayxuBanus (nanee — Ob1O);

- 1O BompocaM obecrneueHus JuTepaTypoil uutatenei — ¢ Otaenom
Hay4dHbIX PpoHa0B (nanee — OHD);

- MO BOINpPOCaM BEAEHUs CIPABOYHOIO amnmapara otraena — ¢ Oragenom
Hay4HO-OnOmuorpaduyeckorn wuHpopmammu (mamee — OHBU) u  Otnenom
KaTaJOTU3aluy U JIEKTPOHHBIX KaTanoros (naiee - OK u OK);

- 10 BOIIPOCaM LEHTPAIM30BAHHOW KaTaJoru3anuu, IMuppoBKU TpeOOBaHUI
YUTATEIEN U NTOy4YeHns neyatHon kaptouku — ¢ OK u OK;

- 0 BOIIpOCaM OCYIIECTBICHHUSI €IUHOTO TEXHOJOTMYECKOro Mpouecca
MIPOXOXKIAEHUS JIUTEPATyphl — ¢ OUOIMOTEeYHBIMU TIoApa3aencHusMu ®b MHNUOH
PAH.

4. Ctpykrypa n mratel Otaena

Crpykrypa Ortnena  ompeAessieTcsi  OCHOBHBIMM — HaIlpaBJICHUSIMU
NEATEeIBbHOCTU OTIeNa U yTBepxkaaercs aupekropom MHMOH PAH.

JIns BBITIONTHEHUS IUIAHOBBIX 3aJIaHMH M YETKOW OpraHu3anu paboThl B
coctaBe Otena BbIEIEHBI CIEAYOIINE TPYIIIbL:

- Tpynma KOMIUIEKTOBAaHHs, TpHeMa HU OOpabOTKH JHUTEpaTypbl U €€
KaTaJIOTU3alluU U IpeAMETU3alUY;

- rpynna XpaHeHusl U 00CITyKUBAHUS;

- rpynmna oudnuorpadum.

Otnen BO3MIABNSAET 3aBEAYIOLIMK, Ha3HadaeMbld aupexkropom MHHWOH
PAH no cornacoBanuto ¢ gupekropom MMOMO PAH.

PykoBopurtenu rpynn Ha3HAYAKOTCS 3aBEAYIOIIMM W3 YHCJA TJIaBHBIX
cnenuanuctoB Otaena.

Homenknatypa noimkHocte Otnaena BKIrOYaeT 3aBedyrouiero Otnaenowm,
IVIABHBIX OMOJIMOTEeKapel M riaaBHBIX OuOIMorpadoB, Bemynux OMOIMOTEKapew,
oubnuotekapeit 1 kareropum.

CoTpyIHUKM Ha3HAYAIOTCS U OCBOOOKIAIOTCS OT 3aHMMAEMbIX JIOJKHOCTEHN
mupexkropom MHMOH PAH no npencrasnenuto 3apeayroiiero Otaenom.

5. IlpaBa, 00513aHHOCTH M OTBETCTBEHHOCTH OT/e/1a

[IpaBa, 00s3aHHOCTM W  OTBETCTBEHHOCTh  COTPYJAHUKOB  OTJEja
OMPENENAIOTCS AOTKHOCTHBIMU UHCTPYKIUSAMH, YTBEPKICHHBIMUA PYKOBOIUTEIIEM
®dynnpamentansHoi 6ubnnoreku MHNMOH PAH.
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