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1. OOmmue nmos10KeHUsA

1.1. Otnen OubnMoTeuHO-OMOIMOrpaduueckoro oociayxuBanus npu LleHTpe
MOJIUTOJIOTUU U MoJauTHYeckoi couuonoruun Mucruryra counonorun (OBBO @b
NHUOH PAH, nanee - Otaen) gBisieTcsi OAHUM U3 CTPYKTYPHBIX HOJpa3eIeHUM
Otaenenus OoubIMoTeuHo-0uOIMOrpad uYECKOro o0CIy)KUBaHUS npu
yupexxaenusix ~PAH ~ ®yngamenranbHoit  6mbmmoreku  MHUOH — PAH,
obecrieunBaOIMM OUOIMOTEYHOE W HAyYHO-MH(DOPMAIIMOHHOE O0OCITyKHUBaHUE
YUTATEJIEN, HAYYHO-UCCIEAOBATEIIbCKYIO JESITEIbHOCTh LleHTpa cpaBHUTEIBHOU
nosirosiornu MHctuTyTa conmosiornu Poccuiickor akaaeMuu HayK, YUYCHBIX W3
npyrux uactutytoB PAH u By30B PO.

1.2. B cBoeii gearenbHoctu OTAEN PyKOBOJCTBYETCS:

- IEUCTBYIOIMMH 3aKOHOIaTE€IbHBIMHU aKTaMU;

- IOCTAHOBJICHUSAMH U pacniopsbkeHusmu [IpasurensctBa POD;

- IOCTAHOBJIEHUSIMHU U pacniopsbkenusmu [Ipesnanyma PAH;

- MIOCTAHOBJICHUSIMU U PACHOPSKEHUSIMU MUHHUCTEPCTBA HAYKH U BBICHIETO
obOpazoBanus PO;

- mpuKaszamu u pacnopspkenusmu aupexkunn MTHNUOH PAH;

- IPUKa3aMu U pacnopspkeHussMu nupekuun Mactutyra connonornu PAH;

- MMPaBWJIaMU BHYTPEHHETO TPYAOBOTO pacnopsiaka MHCTUTyTa cOLMOIOTUH
PAH u ®b NHNOH PAH;

- IpaBUJIaMU TIOJIb30BaHUs (HOHAAMU OT/IENa;

- Hacroswmum [lonoxennem.

1.3. PabGora Otaena ompenensieTcss 3ajadyaMd M HaIlpaBJICHUSMU Pa3BUTHUS
COLIMAJIIBHBIX W TyMaHUTapHBIX HayK, IUIAHAMM W TEMAaTHKOM Hay4HbIX
uccinenoBannii LleHTpa MOIuTONOrMM M MOJUTHYECKOM comuosoruu MucturyTa
coruosiorun PAH.

2. 3apayu u pynkumuu Otaena

2.1. OcHoBHBIMU 3amayamMu OTena sIBISIOTCS:

- KoMmIuiektoBanue Gouga Ortnena OTEYECTBEHHOM M HMHOCTPaHHOM
muteparypoi no npoduinto LleHTpa MONUTONOrMU U MOJUTUYECKON COLIMOJIOTUU
Nucturyra coumonoruu PAH;

- KaTaJjoru3auus NoCTynaruen JUTepaTyphbl;

- OpraHM3alMsi W BeJEHUE CHCTEMaTHYECKOro KaTajora, pa3paboTka
CrIoco00B ¥ METOIOB Hanboee 3P(HEKTUBHOTO €r0 UCIIOJIb30BAHUS;

- IpeIMETHO-TeMaTH4ecKast 00paboTka WH(GOPMALMOHHBIX MAaTEPHUAITIOB IS
OTPaKECHMS UX B CIPAaBOYHOM aInlapare;

- pauMoOHaJIbHAsI OPraHU3alMs KHIDKHOTO (DOHNa;

- obecrnieueHre XpaHeHus1 KHHKHOTO (poH/a;

- opranuzanus 3p(HEeKTUBHOTO UCIIOJIb30BaHUSI KHUXKHOTO (hOHAA;

- CO3JaHME WM BEJICHHME CIIPABOYHO-TIOMCKOBOIO aIlapara, OTPa)karollero
OpraHu3aluio U paccTaHoBKY (onaa OTaena;

- M3Y4Y€HHUE HCMOJIb30BAaHUSI KHIKHOTO (DOHIA C IIEJIbI0 TMOBBIIICHUS €ro
3 PEeKTUBHOCTH;

- OnepaTUBHOE OOCITY)KMBAHHUE YUTATEJICH JINTEPaTypOii;



- U3yuyeHHE UHQPOPMAIIMOHHBIX MOTPEOHOCTEM HWHIMBUAYAIBHBIX U
KOJUIEKTUBHBIX MOTpeOuTeneil HpopMaLuu;

- uHPOpPMHpPOBAHUE uYHUTaTENe O conaepkaHuu (OHAOB OHOIUOTEKH,
CIPaBOYHO-UH(POPMALIMOHHON cTy>)k0€, CTPYKType W MpaBWIAX MOJIb30BAHUS
OMOJINOTEKOIA;

- IPOBEJICHUE HAYYHO-METOIUYECKOM padOThI;

- pexnama uznanuii MHMOH PAH.

2.2. ®yskuuu Otaena. Coaepikanue padoOThI:

- KOMIUIEKTOBaHUE Hay4dHbIX (oHA0B OTaena depe3 BHICTABKY TEKYIIUX
MOCTYIUIEHUM B CEKTOpa KOMIUIEKTOBAaHUSI OTE€UECTBEHHOU nuteparypsl Otiena
KOMITJIEKTOBaHUs Hay4dHBIX (oHA0B (nanee — OKH®) ®b MHNOH PAH wu - npu
(GbuHAHCHUPOBAaHUHM - MHOCTPAHHOM JHUTEPATypOd dYepe3 CEKTOpP KOMILJICKTOBAHHS
nHoctpanHon maurepatypsl OKH® ®b MHHWOH PAH wim HenmocpencTBEHHO
yepe3 nocpeaHnueckue pupmel B PO;

- pa3paboTKa M cHUCTeMaTH4ecKas peaakuuss Npouiis KOMIUIEKTOBaHUS
oTIela W TEeMAaTHYeCKOro IUlaHa KOMIUIEKTOBAaHMSI HaydyHoOro ¢oHaa otriaena B
COOTBETCTBHH C IJIaHAMU HAy4YHOU paboThl LleHTpa moJUTONOrMU ¥ MOTUTHYECKOM
conuonoruu Muctutyra couunonioruu PAH;

- mepBUYHasi 00pabOTKa M YYeT BHOBb MOCTYIUBILEH JTUTEPATYPHI;

- mu(pOBKa BHOBb MOCTYIUBIIEH JIUTEPATYPHI;

- WHIUBUIYAIbHBIA M KOJMYECTBEHHBINH yuyeT (OHIIOB: WHBEHTApU3AIIUS
KHIDKHBIX (DOH/IOB M BEJIEHNE MHBEHTAPHBIX KHUT OT/IEJIa, a TAK)KE BEJCHUE KHUTU
JIBIDKCHUS (DOHJIOB;

- BEJCHHE U PEAAKTHUPOBAHUE CIY>KEOHBIX PETUCTPALMOHHBIX KapTOTEK,
KApTOTEK 3aKa30B U KAPTOTEK MOCTYIUICHU;

- TpOBEJIEHUWE TMOJANUCKM HA  OTEYECTBEHHbIE M  HMHOCTpPAHHBIE
MEePUOINYECKUE U3/IaHNUS;

- cHcTeMaTHu3alusl U Kiaccudukanusl JUTepaTypbl, noctynaromeid B GpoHm
Otnena;

- opraHu3anus W BeaeHHE aja(paBUTHOIO M CUCTEMATHYECKOTO KaTajoroB
Otnena;

- p€IlaKTUPOBAHUE CUCTEMATUYECKOI0 KaTajora;

- BBIIIOJIHEHUE COPaBOK MW KOHCYJIbTUPOBAHUE TIO HCIIOJIb30BaHUIO
an(paBUTHOTO U CUCTEMATHYECKOTO KaTajJoroB;

- OpUeM, y4YeT W paclpe]eieHue BHOBb MOCTYIMAIOUIEH HAa XpaHEHUE
JTUTEPaATypBhL;

- YUYeT BBIOBIBAIOIICH JINTEPATYPHI;

- IPOBEPKA MPaBUIBHOCTH PACCTAHOBKU JIUTEPATYPHI;

- TOKyMEHTalabHasi mpoBepKa HaIn4yus (POHIOB;

- n3yuyeHue (oHJA C LENbI0 BBISABICHHS JIAKYH U JOKOMIUIEKTOBaHUS, a
TaK)Ke U3bSITHUS yCcTapeBilel, HempoOUIbHON U U3IHUIIHE TyOJIeTHOM IUTepaTyphl;

- paccTaHOBKA BHOBB MOCTYIAONIEH U CAAHHON YUTATENSIMU JIUTEPATYPBHIL;

- obecrieyeHne (pU3MYECKOl COXPAHHOCTH HAYYHOTrO (POHJIA, KOHTPOJIb 3a
CaHUTAPHO-TUTUEHUYECKUM U TIPOTUBOMNOKAPHBIM COCTOSTHUEM XPaHWIIUILA;



- CBOEBpPEMEHHBIM OTOOp W Tmepenaya JIUTEpaTypbl B pecTaBpaluio U
neperieT;

- TpPeNOoCTaBJICHUE KHUXHOTO (oHAA IS MCIOJb30BAHUS YUTATEISIM
oTJeNa;

- y4acTHE B OpPraHU3AIMU TEKYIIUX U TEMAaTUUECKUX BBICTABOK JIUTEPATYPhI
[0 COLMANbHBIM W TyMaHUTapHbIM HaykaMm, kak B LleHTpe monuronoruu u
noJuThu4eckor couuosiorun HMHctutyta coumonornn PAH, Tak m 3a ero
peaeiiamu;

- 3aIUCh YUTATeNIe B YHUTAJIBHBIA 3all U Ha aOOHEMEHT, O3HAKOMJICHHE
yuTaTeNel ¢ MpaBUIaMy MOJIb30BaHMs OUOIMOTEKOMT;

- 00CITyKUBaHUE YUTATENICH 1 aDOHEHTOB Yepe3 CUCTEMY UYMTAJIBHOTO 3ajia U
abOHEMEHT TUTepaTypoil U3 POHIOB;

- nmpueM TpeOOBaHMI Ha JIUTEPATypy, KOHTPOJIb 32 CPOKAMHU M KauyeCTBOM
BBITIOJTHEHUS TPEOOBAaHUM, YUET U aHAJIU3 OTKA30B;

- BbIJIa4a JIMTEPATYPhl U KOHTPOJIb 32 CPOKAMHU MOJIb30BAHUS €10, €KETOHas
nepeperucTpaus yutaTejae, KOHTPOJIb 32 COXPAaHHOCTHIO (POH/IA;

- TIOJIy4eHHUE JIUTEPATyphl dYepe3 MeKOMOIMOTeUHbIH aOOHEMEHT U3
IEHTPaIbHON OMOJIMOTEKH;

- BbIJa4a JUTEPaATyphl MO0 MEKOMOIMOTEYHOMY aOOHEMEHTY B OMOIHNOTEKH
cetu @b NHNOH PAH;

- uH(OpPMUPOBAHHE 4YHUTATEeNe O HOBOW IWTEpaType, MOCTYNHUBIICH B
douapl Otnena u ®b MHMOH PAH 4epe3 BbICTaBKM HOBBIX TMOCTYIUICHHH,
KaTaJIOTH, KApTOTECKU;

- KOMITJIEKTOBAaHHE TIOJICOOHBIX (JOHJIOB YATAIHHBIX 3aJI0B, 00CCTIICUCHUE UX
COXPaHHOCTH,;

- OpraHu3aiusi TEMAaTHYECKUX BBICTABOK W BBICTABOK K HAy4YHBIM
KOH(EpEHIIUAM, CUMIIO3UyMaM U IPYTUM HayYHBIM MEPONPHUATHSIM, TIPOBOIUMBIM
00CITyKUBAEMbIM UHCTUTYTOM;

- coaeicTBue pacnpocrpanenuto ndgannii MTHMOH PAH;

- u3ydYeHHe HWH(OpPMAIMOHHBIX 3alpoCOB YUTaTeNei, pa3zpaboTka u
peanuzanus TMPEAIOKEHUM 1O TOBBIIMICHUIO KadecTBa HH(MOPMAIMOHHO-
OMOIMOTEUHOTO 00CTY)KMBAHUS YUTATEIICH;

- BEJICHHE CTIPABOYHBIX OMOIMOTrpaduueckux KapToTek mo rematuke Llentpa
MOJUTOJIOTHH U MOJUTUYECKON corrosioruu Mucturyra cornmonoruu PAH;

- IOJTOTOBKA PETPOCIIEKTUBHBIX OMOIMOTrpadiuecKnx u3IaHui;

- MOpPOBEACHUE HAYYHO-METOJMYECKON pabOThl MO BCEM HaNpaBICHUSIM
nestenbHocTH OTaena;

- U3y4YeHUE U BHEJPEHUE B MpPaKTHUKy paboTel OTAena ombiTa APYrUX
OMOINOTEK;

- COCTaBJICHUE MHCTPYKTUBHO-METOANYECKON JoKyMeHTauu Otaena;

- npexacrasienne @b NMHMOH PAH B mexayHapoIaHbIX, BCEPOCCUICKHUX H
MEKBEJOMCTBEHHBIX OpraHax, M3y4arolIMX U PEeryJupyrolux padoTy Hay4dHbIX
OoubnuoTek. Yuactue B KOH(GEpPEHIUSAX, COBEUIAHUSAX, CEMHHApAX IO MPOdUITIo
NEeSATETbHOCTH OTENA.

2.3. [InaHnpoBaHUE U OTUYETHOCTH



Otmen coCTaBiSIET IUIAHBI M OTYETHl O MPOU3BOJCTBEHHOM M HAy4HO-
METOJMYECKOM paboTe U mOpeactaBisieT ux 3aBenyromemy OTtaeneHueM
OonbImoTeuHo-oubIMorpaduyecKoro oocIyXKuBaHus npu yupexaenusx PAH.

3. BzaumopeiicTBHE C APYTMMH NOAPA3ACJICHUAMU

OTnen  KOOPAWMHUPYIOT CBOKO  pabOTy € JEATENbHOCTBIO  JAPYTHX
noapazaenenuit ®b MHNOH PAH, o6ecnieunBaronux Hay4HO-UH(POPMAITMOHHOE
oOcy>KUBaHUE YUTATEICH:

- 110 BorpocaM KomiuiektoBanusi — ¢ OKHO®;

- 110 BOIIpOCaM IOJIYUYEHHUS U OTIpPaBKU JuTepaTypsl o MBA — ¢ Otnenom
OoubmoreuyHo-uHGOpMaMOHHOT0 o0cayxuBanus (nanee — Ob1O);

- TO BompocaMm oOecmedeHus JuTepaTypoil uutarteneir — ¢ Otaenom
Hay4dHbIX QoHI0B (manee — OHD);

- IO BOIIPOCaM BEICHUS CHPABOYHOIO ammapara otaena — ¢ Otnenom
Hay4yHO-OuOnuorpadguueckoid unHdopmaruu (manmee — OHBU) u Otnenom
KaTaJIOTU3alluHU U AJIEKTPOHHBIX kKaTanoros (ganee - OK u 9K);

- IO BOIIPOCaM LEHTPAJIM30BAHHOW KaTajJoru3aiuu, muppoBKU TpeOoBaHUMN
YUTaATEIEN U NONIy4YeHUs neyartHon kaptouku — ¢ OK u OK;

- MO BOIPOCaM OCYIIECTBJIECHUS E€IUHOIO TEXHOJOTMYECKOTO Mpolecca
POXOXKJIEHUST TUTEPATYPhl — ¢ OubIuoTeunbiMu noapasaenenusmu @b MHUOH
PAH.

4. Ctpykrypa n mitatel OTaena

Crpykrypa Ortnena  ompeaensieTcsi  OCHOBHBIMH  HalpaBJICHUAMH
nestenpHocT Otnena u yrBepxaaercsa nupekropom MHMOH PAH.

JIyisi BBITTOTHEHMS TUTAHOBBIX 3aJaHUM M YETKOW OpraHW3alue padOTHl B
coctaBe Oterna BeIACNEHBI CAEAYIOMNE TOAPA3ICICHUS U TPYIIIbL:

- rpymnna KOMIUIEKTOBaHUSI, pruemMa U 00pabOTKU JTUTEPaTyPhL;

- rpynna XpaHeHusl U 00CITyKUBAHUS;

- TpyIIa KaTAIOTU3allUM U CUCTEMATHU3AIINY;

- rpymmna 6ubnuorpadum.

Otnen BO3MIABISAET 3aBEAYIONIMM, HaszHauyaembli aupexktropom HMHUMOH
PAH mno cornacoBanuto ¢ pupektopom MHWHcTtutyta comuonorun PAH wu
pykoBoauteneM LleHTpa monuToNoruu U MoJuTUYECKOW couuosiorun MHCTUTYTA
cormosioruu PAH.

PykoBoauTenu rpynn Ha3zHA4yarOTCs 3aBEAYIONIMM W3 YHCIA TJaBHBIX
cnenuanuctoB Otaena.

Homenknatypa pomxHocteld OTaena BKIIOYAET 3aBEAYIOIIETO OTACIIOM,
rI1aBHbIX Oubanorpados, Beayiiero oudnunorpada.

CoTpyIHUKU HAa3HAYAIOTCSI U OCBOOOXKIAIOTCSL OT 3aHUMAEMBbIX JIOJKHOCTEH
nupekropom MHMOH PAH nio nipeacrasiennto 3apeayromero OTaenom.

5. IlpaBa, 00513aHHOCTH M OTBETCTBEHHOCTh OTae/1a

[IpaBa, 00s3aHHOCTH W  OTBETCTBEHHOCTh  COTPYJAHUKOB  OTJeja
ONPENEIAIOTCSA JOIKHOCTHBIMU UHCTPYKUHUSAMH, YTBEPHKIAECHHBIMUA PYKOBOJIUTEIIEM
dynnamentansHoi 6ubnmmoreku MHMOH PAH.



	Положение

