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1.001mme moJ1o:xkeHust
1.1. Otgpen OonOIMoTeYHO-OUOIMOrpaduIECKOro oOcy)KUBaHUS
®ynnamentansHoil 6ndbnuoreku MHMOH PAH npu MHCTUTYTE BOCTOKOBEAECHHUS
(OBBO, nanee - oraen) ABISETCS OJHUM U3 CTPYKTYPHBIX MOJpa3JeieHHM
Otaenenus OoubIMoTeuHo-0uOIMOrpad uYECKOro o0CIy)KUBaHUS npu
yupexxaenusix ~PAH ~ ®yngamenranbHoit  6mbmmoreku  MHUOH — PAH,
obecrieunBaOIMM OUOIMOTEYHOE W HAyYHO-MH(DOPMAIIMOHHOE O0OCITyKHUBaHUE
YUTaTEIIEH, HAy4YHO-UCCIIEI0BATEIBCKYIO JEATENBHOCTD WNHuctutyTa
BOCTOKOBEJICHUs POCCHICKOW akaleMUHu HayK, YYEHBIX U3 JAPYTMX HWHCTUTYTOB
PAH u By30B PO.
1.2. B cBoel neaTenbHOCTH OTJEN PYKOBOJICTBYETCS:

- IEUCTBYIOIMMH 3aKOHOIaTE€IbHBIMHU aKTaMU;

- IOCTAHOBJICHUSAMH U pacniopsbkeHusmu [IpasurensctBa POD;

- IOCTAHOBJIEHUSIMHU U pacniopsbkenusmu [Ipesnanyma PAH;

- MIOCTAHOBJICHUSIMU U PACHOPSKEHUSIMU MUHHUCTEPCTBA HAYKH U BBICHIETO
obOpazoBanus PO;

- mpuKaszamu u pacnopspkenusmu aupexkunn MTHNUOH PAH;

- MpPUKa3aMU U PaCIOPSIKEHUSIMU AUpeKUInH MHCTUTYyTa BOCTOKOBEICHUS
PAH;

- IpaBUJaMU  BHYTPEHHETO  TpPyAOBOro pacnopsnaka HMHcTutyTta
BocTtokoBenenuss PAH u ®b MHNOH PAH;

- IpaBWJIaMHU NOJIb30BaHus (POHIAMU OT/IEINA;

- HacTtosmM Ilonoxxennem.
1.3. Pabora otaena omnpenensieTcs 3aJadyaMd M HANPAaBICHUAMH Pa3BUTHUS
COLIMAIBHBIX W TyMaHUTapHbIX HayK, IUIAHAMH W TEMAaTHKOM Hay4HbIX
uccinenoBannii Tacturyra BocrokoBenenuss PAH.
2. 3agaum U QyHKUUM OTAEIA
2.1.  OcHOBHBIMH 33JJaUaMHU OTIEJA IBIISIIOTCA:

- KoOMIUIeKTOBaHME (OHAA OTIeNa OTEYECTBEHHONM U WHOCTPAaHHOMU
nuTepaTypoi o npoduao MHcTuTyTa BocTokoBeneHus PAH;

- BE€JICHUE KaTaJlOru3aluu MOCTYNAIIEH JINTEpaTyphl;

- OpraHm3alMss W BEJEHUE CHCTEMaTHYECKOro KaTajora, pa3paboTka
CIIoco00B ¥ METOIOB Hanbosee 3PHEKTUBHOTO €TI0 UCIIOJIb30BAHUS;

- IIpeIMeTHO-TeMaTH4ecKass 00paboTka HH(GOPMALMOHHBIX MAaTEPHUAIIOB IS
OTpPa)XEHUS UX B CIIPABOYHOM almapare;

- pauMoOHaJIbHASI OPTaHU3aLUs KHIKHOTO (POHNa;

- o0ecrnieueHre XpaHeHUs1 KHHKHOTO (DOH/a;

- opranu3anus 3p(HEeKTUBHOTO UCIOJIb30BaHUSI KHHKHOTO (hOHAA;

- CO3/IaHHE W BEJEHUE CIIPAaBOYHO-IIOMCKOBOTO armapara, OTpa)karollero
OpraHu3allyI0 U pacCTaHOBKY (hOHJA OTIENa;

- W3Y4Y€HHUE HCIOJIb30BAaHUSI KHIKHOTO (DOHJA C 1IEJIbI0 TOBBIIIEHUS €ro
3 PeKTUBHOCTH;

- OnepaTUBHOE OOCITY)KMBAHHUE YUTATENIECH IUTEpaTypoii;

-  M3yuyeHHEe MHPOPMAIMOHHBIX MOTPEOHOCTEH WHAMBUIYAIbHBIX U
KOJUIEKTUBHBIX MOTpeOuTesneit nHbopmanmm;



- MHPOPMHpPOBAHUE 4YHUTATENE O conaepkaHuu (OHAOB OHOIMOTEKH,
CIPABOYHO-UH(POPMALIMOHHON CcTy>)k0€, CTPYKType W MpaBWIAX M[OJIb30BAHUS
OMOJIMOTEKOI;

- IPOBEJICHUE HAYYHO-METOUYECKON padOThI;

- pexnama uznanuii MHMOH PAH.

2.2. ®ynknuu otaena. Coaepkanue paboThI:

- KOMIUIEKTOBAaHUE HAy4YHbIX (POHJOB OT/E€]a 4Yepe3 BBICTABKY TEKYILIUX
NOCTYIUIEHUM B CEKTOpPE KOMIUIEKTOBaHHUS OTE€YECTBEHHOHN smreparypsl Otaena
KOMITIEKTOBaHUs Hay4dHbIX (oHA0B (nanee — OKH®) ®b MHNUOH PAH u - npu
(buHAHCUPOBAaHUM - MHOCTPAHHOM JHUTEPATypOd 4Yepe3 CEKTOpP KOMILJIEKTOBAHMS
uHoctpanHou nurepatypsl OKH® ®b MHUOH PAH win HenocpencTBEHHO
yepes nocpeannueckue Gpupmsl B PO;

- pa3paboTKa M cHUCTEMaTHYecKas pelakuus MNpouiis KOMIUIEKTOBaHHS
oTJela W TEMAaTHYECKOro IUlaHa KOMILUIEKTOBAHMSI HAydyHOro (oHaa oTiena B
COOTBETCTBHH C IJIaHAaMU Hay4yHOU paboTel MHCcTUTYTa BocTOKOBeAeHHsI PAH;

- IepBUYHasi 00pabOTKa M yYeT BHOBb MOCTYIUBILIEH JTUTEPATYPHIL;

- M(}pOBKAa BHOBb MOCTYIUBILEH JIUTEPATYPHI;

- UHAMBHUIYAJIbHBI M KOJMYECTBEHHBIN ydeT (POHIOB: MHBEHTApU3ALUs
KHIKHBIX (DOHJIOB U BEJICHUE MHBEHTAPHBIX KHUT OT/ENA, a TAaKXKe BEACHUE KHUTU
JBIDKCHUS (DOHJIOB;

- BEJCHHE U pEAAKTUPOBAHUE CIY>KEOHBIX PETUCTPALMOHHBIX KapTOTEK,
KApTOTEK 3aKa30B U KAPTOTEK MOCTYIUICHU;

- TpPOBEJIEHUME MOJANUCKM HA  OTEYECTBEHHbIE M  HMHOCTPAaHHBIE
NEPUOINYECKNE U3/IaHNUS;

- CHCTEeMAaTH3alusl U Kiaccu(uKauusl JUTEpaTypbl, NocTynaromeid B (GpoHz
oTJEeNa;

- OopraHu3anus ¥ BeAeHHE an(aBUTHOIO U CUCTEMATHYECKOTO KaTajJoroB
oTeNa;

- peIaKTUPOBaHUE CUCTEMATUUYECKOTO KaTaJora;

-BBIIIOJIHEHUE CIPAaBOK M KOHCYJBTHPOBAaHUE II0 HCIIOIB30BAHUIO
aJ1(paBUTHOTO M CUCTEMAaTUYECKOIO KaTaJoros.;

- IpUeM, y4eT M paclpeesICcHHEe BHOBb IIOCTYIAMOIIEH HAa XpaHEHUE
JIUTEPATYPBL;

- y4eT BbIOBIBAIOLICH TUTEPATYPHI;

- IPOBEPKA MPaBUIBHOCTH PACCTAHOBKU JIUTEPATYPHL;

- TOKyMEHTalbHasl IpoBepKa HAIN4YuUs (DOHIOB;

- n3yuyeHue (oHAA C LENIbI0 BBIABICHHS JIAKYH U JOKOMIUIEKTOBaHHS, a
TaK)K€ U3bITHUS yCTapeBILIEH, HENPO(OUIbHON U U3IUIIHE TyOJIeTHOM JIUTepaTyphl;

- paccTaHOBKA BHOBb MOCTYNAIOLIEH U CAAHHOW YUTATENIIMU JINTEPATYPHI;

- obecrieyeHne (pU3MYECKOl COXPAHHOCTH HAYYHOTrO (POHJA, KOHTPOJIb 3a
CaHUTAPHO-TUTMEHUYECKUM M MPOTUBOMOKAPHBIM COCTOSTHUEM XPAaHUIIUIIIA,;

- CBOEBPEMEHHBI OTOOp M Iepefaya JIMTEpAaTypbl B PECTaBpalMIiO U
HEPEIUIET;

- MPeNOCTaBJIIEHUE KHIKHOTO (oHAa JUIsl MCIOJIb30BAHUS UUTATENsIM
oTJIeNa;



- y4acTue€ B OpraHHU3alu TEKYIIUX U TEMATUYECKUX BBICTABOK JIMTEPATYPbI
[0 COLMAJbHBIM U T'yMaHUTapHbIM HayKaM, Kak B VHCTUTyTe€ BOCTOKOBEICHHS
PAH, Tak u 3a ero npeaenamu;

- 3aIlNCh YHUTATEICH B YUTAIBHBIA 3271 W Ha aOOHEMEHT, O3HAKOMIJICHUE
yuTaTesiel ¢ mpaBuiIaMH MOJb30BaHMs OUOINOTEKOIH;

- 00CiIyKUBaHUE YyuTaTeNe 1 aDOHEHTOB Yepe3 CUCTEMY YMTAIBHOTO 3aja U
a0OHEMEHT JTUTEPATY POl U3 (POHJIOB;

- mpueM TpeOOBaHUM Ha JINTEPATYpPy, KOHTPOJIb 3a CPOKAMH U KayeCTBOM
BBITNIOJIHEHUs TPEOOBAaHUH, YUET U aHAJIU3 OTKA30B;

- BblJIaya JIMTEPATypbl U KOHTPOJIb 32 CPOKAMHU IOJIb30BAHUS €10, €KETOTHAS
nepeperucTpanus yuTarenaeii, KOHTPOJIb 32 COXPaHHOCTHIO (POH/IOB;

- TMOJIydeHHE JHUTEepaTyphl uepe3 MeKOMOIMOTeUHbld a0OHEMEHT U3
LEHTPaJIbHON OMOINOTEKY;

- BbIJIaya JIUTEPATYpbl MO MEKOUOIMOTEYHOMY aOOHEMEHTY B OMOIMOTEKH
cetu @b NHNOH PAH;

- uH(OpPMUpPOBAHHE 4YHUTATENe O HOBOM JMTEpaType, MOCTyNUBLIEH B
douael ornena u @b MHMOH PAH u4epe3 BbICTaBKM HOBBIX IOCTYIUICHUH,
KaTaJIOTH, KAPTOTEKH;

- KOMILJIEKTOBaHHUE TOJICOOHBIX (POH/IOB YMTAJBLHBIX 3aJI0B, O0ECIIEUEHHE UX
COXPaHHOCTH;

- OpraHu3anusi TEMaTU4YECKUX BBICTABOK M BBICTABOK K HAy4YHBIM
KOH(pEpEeHLUAM, CUMIIO3UyMaM U JPYTUM HAYYHBIM MEPOIPHUSITHIM, IPOBOJIUMBIM
Nuctutyrom BoctokoBenenust PAH;

- cogeiictBue pacnpoctpanennto uznannii MHMOH PAH;

-u3y4yeHne UH(OPMAIMOHHBIX 3alpOCOB 4YHUTaTeNe, pa3zpaboTka u
peanuzanus NPEAIOKEHUM 1O TMOBBIILIEHUIO KayecTBa MH(OPMAIMOHHO-
OMOIMOTEYHOTO 00CTY)KMBAaHUS YUTATEICH;

-BEJICHHE CIPaBOYHBIX OHOIMOrpauyecKux KapTOTEeK IO TEeMaTHKe
Nucturyra Boctokoeaenus PAH;

- IOJTOTOBKA PETPOCIEKTUBHBIX OMOIMOrpaduuecKux U3aaHui;

-IIPOBEJICHNE HAYyYHO-METOJUYECKOM pabOThl MO BCEM HaIpaBICHUSM
JESATENBHOCTH OT/IENA;

- M3y4YyeHUE U BHEJAPEHHE B NPAKTHKY padOThl OTJENa ONbITa JPYruX
OMOJIHNOTEK;

- COCTaBJIEHUE UHCTPYKTUBHO-METOUYECKOM JOKYMEHTALIUH OTAEIIA;

- npeacrasienne @b NHMOH PAH B mMexyHapOOHBIX, BCEPOCCUICKUX U
MEXBEJOMCTBEHHBIX OpraHax, M3y4alollUX WU PEryJHpyoluUX pad0Ty HAyYHBIX
OubnuoTek. Yuactue B KOH(pEpPEHUUSAX, COBELIAHUAX, CEMHHApAX IO MPO(UITIO
NEATEIBHOCTH OTAENA.

2.3 .IlnannpoBaHue U OTYETHOCTh

Otaen cocrapisieT MJIAHBI U OTYEThl O TPOM3BOJICTBEHHOW M HAy4HO-
METOUYECKOM paboTe W TpeAcTaBisgeT uX 3aBeayromeMmy OtaeneHuem
oubMoTeuHo-6ubIMorpaduueckoro ooCcIyKuBaHus mpu yupexaeausx PAH.

3. BsaumopeiicTBHe ¢ JPYTHMH NMOAPA3IeTCHUIMHA



Otaen  KOOpPAMHHUPYIOT CBOKO  pabOTy €  JeATENbHOCTBIO  APYIHX
noapasnenenuii ®b MHMOH PAH, oGecneunBaromux Hay4YHO-UHPOPMALMOHHOE
oOcy’KMBaHUE YUTATEICH:

- o BompocaM koMiuiekToBanusa — ¢ OKHO®;

- TI0 BOMpOCaM MOJYYEHUs] U OTHpaBku Juteparypbl o MBA — ¢ Otaenom
OoubMoTeuHo-uHOopMaMoHHOTo o0cayxuBanus (nanee — Ob1O);

-110 BOMpOcaM oOecreyeHus IuTepaTypoil untatenet — ¢ OTaenoM HayYyHBIX
dbonnos (nanee — OHOD);

- TI0 BOITPOCAM BEJICHUS CIIPABOYHOIO amnmnapara otaena — ¢ OTaenoM Hay4dyHo-
oubnuorpaduueckoi nudopmanuu (nanee — OHBU) u Otaenom kaTanoru3anuu u
ANEKTPOHHBIX KaTanoros (naiee - OK u 9K);

- M0 BONPOCAM LEHTPAIM30BAHHONW KaTaJIOTM3aluH, MHA(YPOBKU TpeOOBaHUI
YUTATEIEN U NTOy4YeHns neyatHon kaptouku — ¢ OK u OK;

- 0 BONpPOCAaM OCYIIECTBICHHUS] €IMHOI0 TEXHOJIOTMYECKOro Mpouecca
MIPOXOXKIAEHUS JIUTEPATyphl — ¢ OUOIMOTEeYHBIMU TIoApa3aencHusMu ®b MHNUOH
PAH.

4. Ctpykrypa n mratel Otaena

CrpykTypa OT/Aela ONpeaesieTcss OCHOBHBIMU HAIIPaBICHUSIMU JIEATEIbHOCTH
ornena u yreepxaaercsa nupekropom MHMOH PAH.

4.1. Jlns BBIMOJHEHUS IIJIAHOBBIX 3aJaHUA W YETKOW opraHu3aiuu paboThl B
COCTaBe OTJEJa BhIICIICHBI CIEAYIOIIUE MOAPA3AEICHUS U TPYIIIIbL:

- TpyIINa KOMIUIEKTOBAHMUSI, pueMa U 00pabOTKH IUTEPaTyphI;

- TPyIINa XpaHESHHs U 0OCITYKUBaHUS,

- rpymnna KaTaJoru3alui U CUCTeMaTU3alINS;

- rpynmna oudnuorpadum.
4.2. Otzen BO3IIIABISIET 3aBeAyrOMM, Ha3HayaeMbld qupekropom MHMOH PAH
10 COIIAaCOBAHMIO ¢ AUpeKkTopoM MHcTtutyTa BoctokoBenenust PAH.
4.3. PykoBoguTenu Tpynn HA3HAYAIOTCS 3aBEAYIOIIMM M3 4YHUCIa TJIABHBIX
CHEUATNCTOB OT/EIA.
4.4. HomeHkiatypa AODKHOCTEH OTHENa BKIIOYAET 3aBEIYIOUIETO OTACIIOM,
IVIABHBIX OMOJIMOTEeKapel M riaaBHBIX OuOIMorpadoB, Bemynux OMOIMOTEKapew,
oubnuoTekaps 1, a TakyKke HAy4YHOTO COTPYIHHUKA.
4.5. CoTpyAHUKM HA3HAYAIOTCS U OCBOOOKIAIOTCS OT 3aHUMAEMBIX JIOJDKHOCTEHN
mupexkropom MHMOH PAH no npeicTaBieHuio 3aBe1yIOIIEr0 OTAEIOM.
5. IIpaBa, 00513aHHOCTH U OTBETCTBEHHOCTh OTaesa

[TpaBa, 00s13aHHOCTH ¥ OTBETCTBEHHOCTH COTPYAHHUKOB OT/EJA ONPEACSIOTCS
JOJKHOCTHBIMU UHCTPYKIUSIMU, YTBEPKIECHHBIMU PYKOBOJUTEIEM
®dynnpamentansHoi 6ubnnoreku MHNMOH PAH.



	Положение

